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OBLIAS XAPAKTEPUCTUKA ITPOI'PAMMBI

L.1. Hear peasn3auun nporpaMmsi

Ieabio peanusaupu nporpaMMbl  SIBNSETCS  TTOBBILLICHHUE KBaTHpUKaIHH
COTPYAHHKOB OpraHW3alMH, yIpekiAeHWH B cdepe NeNONPOM3BONCTBA M TPYLOBEIX
OTHOIIEHUH IyTeM (OPMHUPOBAHHS MPOQECCHOHATBHBIX KOMIETEHIHH B COOTBETCTBUM
C YPOBHEM KBATH(UKALMK 110 KOAY A/5 MPOhecCHOHATEHOro cTanapTa «CreruamicT
70 YNPAaBJICHHIO MEPCOHANOMY, YTBEPXKACHHOIO MpHKa3oM MUHWCTepCTBA Tpyha u
coLuanbHo# 3aute! Poccutickoit @enepawun ot «06» okTsi6ps 2015 r. Ne 6914

1.2. [Inanupyemsle pe3yabTaThl 06y4eHHs!

B pesynbTaTe ocBOEHHS IIPOrpaMMB! CITyIIATEH TOJKHEI 3HATD:
- OCHOBBI 3aKOHOJIaTeNbeTBa Poccniickoit Denepanuu B chepe Tpyaa U TPy I0BBIX
OTHOIICHUA;

- OCHOBBI OpraHU3allH KaJPOBOI'0 AeIOMPOH3BOICTBA;

= OCHOBBI COCTABJICHUSI U YTBEPKIEHHS JIOKATbHBIX HOPMATHBHBIX AKTOB;

- TpeOoBaHMs K OGOPMIEHHMIO KaJPOBEIX NOKYMEHTOB, MPaBUIA APXHBHOTO
XpaHeHHUSs;

- IpaBuIIa 0(pOpMIIEHHS IpUeMa Ha paboTy U YBONBHEHHUIL;

- IOPSII0K 3aK/TIOYCHHU, U3MEHEHHS, PACTOPKEHHS TPYLOBOTO I0TOBOPA;

- OCHOBEI 00ecIeYeHHs 6e301aCHOCTH IEPCOHANBHBIX B OPraHU3alldH;

- TOpANOK  MPEJOCTABICHHS KAAPOBBIX JOKYMEHTOB IIPH  IIPOBEPKax
(BHYTpeHHHH ayIuT KaJpOBBIX JOKYMEHTOB).

Crymaresns, OCBOMBIIMI HporpamMmy, NOJDKeH 06Jagarsh IPoQeCcCHOHATHHBEIMH
xommereHIUAMH (I1K), BRIMOTHATS creyromnme TpyaoBsle hyHKIHH:

Paspaborka u opopmieHHE B COOTBETCTBHH C TPeGOBAHUAME IPAXKAAHCKOTO,
TPYZOBOro 3akoHoxateslscTBa Poccuiickoit @enepariv ¥ WHBIMM aKTaMH,
IIK-1 ComepKalllUMKW  HOPMBI ~ TPYAOBOIO  IIpaBa, OpPraHM3allMOHHON u
PacCTOPSAMTENIbHON JTOKYMEHTALMK IO TPYAOBBIM OTHOIIECHHSIM

PaspaGotka, opopmienne, yuer 1 Tekyliee XpaHeHHe OpraHH3aIlHOHHOMN K
I1K-2 PacIOPAAUTEIIBHON JOKYMEHTAIMH 110 IEPCOHAITY

I1K-3 OdopmiieHre TUCUUINTHHAPHEIX B3bICKAHUH

I1K-4 Opranusanusi BOMHCKOTO y4eTa B OpraHHu3aluy

Opranusanusi XpaHeHHs NOKYMEHTOB B COOTBETCTBHM C TpPeGOBAHMSIMHE
IK-5 TPYAOBOI'O, apXUBHOI'O 3aKkoHomarenbcTBa Poccuiickoit ®epepanuu u
JIOKAJIbHBIMH HOPMATHBHBIMU aKTaMH OpPTraHU3aliK

1.3. IIporpamma paspaGorana:

B coorserctBHM ¢ mpodeccuoHanbHBIM cTaHmaproM «Crenpanucr 1o
YNPaBICHUIO TEPCOHAIOM» YTBEPKIAEHHBIM IIPHKa3oM MHUHHCTEpPCTBA Tpyda H
couuansHoO# 3aiuTel Poccuiickoit ®enepannu ot «06» oxtadps 2015 r. Ne 691H.

1.4. TpeGoBanusi K YpPOBHI0O MNOATOTOBKH MOCTYNAIOI(ero Ha oOyuYeHHe,
He00X0JHMOMY /IS OCBOEHHSI NPOTrPAMMBI.



Ha ocBoeHne mnporpammer AOIIYCKAIOTCs TpaKJaHe, HMEIOIIME BBICIIEE WIH
CpenHee crneuuansHoe obpasosanue. Hammume yKa3aHHOro 00pa30BaHus JODKHO
HOATBEPKAATECS JOKYMEHTOM I'OCYAAPCTBEHHOTO HIIH YCTAHOBJIEHHOT'O obpazia.

1.5. TpynoemxocTs 00yueHus.

HopmartuBHas TpymoeMKocTh oOy4eHHs 110 JaHHOM nporpamme — 40 4Yacos,

BKIIIO4As BCe BHUABI Ay[AMTOPHOH M BHEAy[IWTOPHOI (CaMOCTOSTENHHOM) yueGHOM
paboTsl cinymraress.

1.6. ®opma oGyuenus.

®opma o0ydeHHs — OUHas, OYHO-3a04HAs], 3209HaS.

1.7. Pexxum 3ansaTuii

PexxuM 3aHATHI COIJIaCOBBIBACTCS C 3aKA3UMKOM U OIpenesieTcss JOrOBOPOM Ha
o0yueHwue.

1.8. UtoroBelii 1oKkymeHT

Ilo oxonyannn o6y4eHHs CiIymaTend MPOrPaMMEI IOJIYYAOT yIOCTOBEPEHHE O
TOBBIICHAX KBATM(DHMKALMH YCTAaHOBIEHHOTO 06pasia.

II. COAJEP2KAHUE ITPOTPAMMBI

2.1. YyeOHblii nj1an

Ne HanmeHnoBaHme Tem Bcero, B Tom yucite ®opma
nn yacoB | Jlekuun | Ilpakr| xoHTpoJsn
CocraBneHne U yTBEpXJIEHHE JTOKATBLHBIX g 4 4
i HOPMATHBHBIX aKTOB
TpeboBanus x oOGhOpPMIIEHHIO KaIpOBBIX 6 4 2
2 JIOKYMEHTOB
OOs3aTenpHBle  peKBH3UTHI,  IIpaBmia 4 1 3
3 APXMBHOTO XpaHEHHs
Odopmnenne mnpuema Ha pabory u 4 1 3
4 YBOJIBHEHU I
Tpynosoit ZOTOBOD: TIOPSIIOK 4 1 3
5 3aKJIIOYCHUS, U3MEHEHHUs], PACTOPIKEHHS
: 3alura NepcoHaNbHbBIX JaHHBIX 4 1 3
’ TpynoBele KHIKKH B OpraHu3aiuu 4 1 3
g Bpems Tpyna u BpeMst oTabIXa 2 0,5 1,5
Ilopsgox  mpemocTaBieHHs  KaJpOBBIX ’ 0.5 15
9 JOKYMEHTOB IIPH IIPOBEPKAX. ’ ’
10. | Urorosas aTrectanus ? 2 0 Tectupo-
BaHHE
11. | Utoro 40 16 24




